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[Moaoxenne o Dyxraarepun
1. Ofimue nonoxennn

1.1. byxranTtepua ABISETCH  CAMOCTOATENIBHBIM  CTPYKTYPHBIM  [MOJPAa3feICHHEM
denepansHOro rocyaapeTBeHHOro GroukeTHOro 00pa3oBaTelbHOTO YUPEKASHHA JA0NOTHHTENBHOIO
npodeccHoranbHoro obpasopanus «KapenbCKWil HHCTHTYT MNEPENOArOTOBKH H MOBBILICHHA
KBaTH(HKALMHA KAPOB arpoNPOMEIILICHHON0 KoMIUlekca» (nanee — HHCTHTYT).

1.2. ByxranTepHio BO3IIaBNgeT IMaBHbI Oyxranrep.

1.3. Tnaeueii Gyxranrep HasHagaeTcs W OcBOOOKIAeTCA OT 3aHHMacMOH JODKHOCTH
npHKa3oM pextopa HucTHTYTA.

1.4. Paborauku GyxranTepiH Ha3HadaloTcs H 0CBOOOKIAIOTCA OT 3aHHMAaeMOH JOIKHOCTH
MPHKA30M PEKTOPA 10 NPeJICTaBNeHHIO raBHoro Oyxranrepa.

1.5. bByxrantepus B cBoeii JeATENLHOCTH PYKOBOACTBYETCA:

- feficTBYIOMIMM  3aKoHomaTenbcTBOM Poccmiickofi @enepaumu H  HOPMATHBHOH
NoKyMeHTauureil, pacnpocTpaHsaioeiica Ha JeATeIbHOCT OyXranTepHu;

- ycraom HHcTHTYTA;
- IPHKAa3aMH H PACTIOPAKCHHAMH PEKTOpa H r7aBHOro Oyxranrepa;
- HactoswuM [lonokeHHeM.

2. Crpykrypa

2.1. CrpykTypy M INTATHYI0 4HCICHHOCTh OyXranTepHH YTBEPKIAET PpEKTOp Mo
npeAcTaBIeHAIO MaBHoro Gyxranrepa.

2.2. DbyxranTepHs COCTOHT M3 OJHOTO MOApa3/iefieHHd, BO3IIABINEMOro IIABHBIM
OyXranTepoMm.

2.3. MMonoxenne o GyXranTephH yTBepHkAaeTcs PEKTOPOM, pacnpeaencHue 00s3aHHOCTEH
Mesky paboTHHKaMH OyXraJaTepHH NPOH3BOJHTCA IMIABHLIM OyXranrepoM. s

24, Cocrae H 4YHCIHEHHOCTE paboTHHKOB OyXranTepHH onpejenseTcs [ITATHBIM
paclHCaHHEM, YTBEPHKICHHEIM PEKTOPOM.

3. 3apaun

3.1. ®opmupoBanHe NMOHON M AocToBepHON HH(opManuu o aestensHocTH HHCTHTYTA M
ero MMYIIECTBEHHOM TMONIOMEHHH, HeoOXomHMOli BHYTPEHHHM MNONb30BaTeNAM OyXranTepckoH




OTYETHOCTH - PYKOBOIMTENAM, YYPENHTENAM, YHACTHHKaM H coDCTBEHHHKAM HMYlNecTsd
WucTHTyTa, @ TaKke BHEIUHWM - HHBECTOpaM, KpeaMTopam H JPYTHM TOJIb30BATENAM
Gyxranrepckoii 0TYETHOCTH.

3.2. Obecneyenne WHopmauneii, HeoOX0AUMOI BHYTPEHHHM H BHEIIHHM [OIB30BATEAM
fyxranTepckoil OTHETHOCTH MAIA KOHTpONIA 3a cobMIOIcHHEM 3aKOHOMATeNbCTBa PoccHicKo#
(depmepalii  NPH  OCYLUECTBACHHH HueTHTYTOM — XO3AHCTBEHHBIX omepauHi M HX
nenecoo0pasHOCTBIO, HAIHYHEM H IBHKCHHEM HMYylIecTBa H 00A3aTe/NbCTB, HCNOJb30BAHHEM
MaTepHAIBHBIX, TPYAOBBIX H (HHAHCOBBIX PECYPCOB B COOTBETCTBHH ¢ YTBepAKICHHBIMH HOPMaMH,
HOPMATHBAMH H CMETAMH.

3.3. [llpemoTBpamieHHe OTPHIATE/BHBIX PE3yALTATOR XO03AHCTBEHHOH JIEATE/IBHOCTH
HHCcTHTYTa H BBIABICHHE BHYTPHXO3SHCTBEHHBIX PE3CpBOB obecnevenns ero (UHAHCOBOH
YCTOWYHBOCTH.

4. DyHKUHH

4.1. @opmHpoBaHHWE YHETHOH NOJHTHKH B COOTBETCTBHM C 3aKOHOJATENBECTBOM O
GyxranTepckoM y4eTe H HCXOId W3 CTPYKTYphl H ocobennocTeii aearensHocTH HMHCTHTYTA,
HeoBXOMMMOCTH ObecniedeHus ero GHHAHCOBOH YCTOHYHBOCTH.

42. Pabora mo MOATOTOBKE H NPHHATHIO pabo4ero IUIdHA CHETOB, dopM nepBHYHBIX
VUETHBIX IOKYMEHTOB, IPHMEHACMBIX JUTA otopMIEHHS X03AHCTBEHHBIX onepaluii, Mo KOTOpbIM HE
npeayCMOTPEHb! THIIOBBIE (JOPMBL

4.3. Paspaborka (hopM JOKYMEHTOB BHYTPEHHEH OyxranTepcKoi OTYETHOCTH.

4.4. Obecniedenne NOPSAKA POBE/ICHH HHBEHTAPH3IAIHH.

4.5. KoHTposs 3a MpoBeJeHHEeM X035HCTBEHHEIX onepatui.

4.6. OBecmeyenue cOOMONEHAS TEXHONOrHH 00pabOTKH Gyxranrepckoil HHGOpMALHH H
nops/Ka J0KyMeHToo00poTa.

4.7. Oprammszauusi OyxraaTepckoro y4era M OTHETHOCTH B HMHCTHTYTE Ha OCHOBE
MAKCHMAIBHOH UEHTPANH3alHH YYeTHO-BEIMHCIHTEABHIX paGOT H NPHMEHEHH: COBPEMEHHLIX
TeXHHUECKHX CPEICTB H HH(DOPMAIMOHHBIX TEXHOJIOMHH, MPOTPECCHBHEIX dopm B METO/IOB y4eTa H
KOHTPOJIA.

48. dopMmHpoBaHHE H CBOEBPEMEHHOE MNPEIOCTABICHAC moMHOH MW JIOCTOBEPHOM
Gyxrantepckoit HHpoOpMAUHH © AEATENBHOCTH MHCTHTYTA, €ro MMYIIECTBEHHOIO MNOJNOKCHHA,
JIOXO0JaX H pacxojax.

4.9. Paspaborka M OCYHECTBICHHE MEpONpPHATHII, HANPABICHHBIX HA YKPEIUICHHE
¢dHHAHCOBOH MHCLHIIHHBL.

4.10. VYuer wuMymecTsa, 00A3aTENLCTB M XO3AHCTBEHHBIX omnepauHii, MOCTYNAOIHX
OCHOBHBIX CPEJICTB, TOBAPHO-MATEPHATBHBIX LIEHHOCTEH H JICHEKHBIX CPEACTE.

4.11. CBoeBpeMEHHOE OTP@KEHHE Ha cYeTax OYXraiTepcKoro ydera onepauuii, CBA3AHHBIX
¢ JBHKEHHEM OCHOBHBIX CPE/CTB, TOBAPHO-MATEPHANBHBIX HeHHocTell H AeHEKHEIX CPeICTs.

4.12. CsoeBpeMeHHOE H MPaBHIbHOE 0HOPMICHHE JOKYMEHTOB.

4.13. ObecneyeHne pacueToB No 3apaGoTHOM muiare.

4.14. TllpaunbHOE HAYHCIEHHE H TNEPEHYHCICHHE HANOrOB H cOopos B (énepanbHbIi,
perHoHanbHbI ¥ MECTHEI GIO/DKETHI, CTPAXOBLIX B3HOCOB B rocy/lapcTBeHHbIE BHEOIOUKETHBIC
comnanbHble (ommel, nuarexeil B OaHKOBCKHE YYPEKICHHA, cpencTe Ha ()HHAHCHPOBAHHE
KAMHTANBHEIX BIOKEHHH.

4.15. VYuactHe B MNpPOBEJICHHH SKOHOMHYECKOrO aHallisa X03AHCTBEHHO-(PHHAHCOBOH
JesrenbHOCTH MHCTHTYTa 1O JaHHBIM OyXralTepckoro y4era W OTHETHOCTH B [e/IAX BBIABICHHA
BHYTPHXO3HCTBEHHBIX PE3EPBOB, YCTPAHCHHSA N0TEPh H HEIPOH3BO/ICTBEHHBIX 3aTpaT.




4.16. [lpumsTHe Mep NO MNPEOYNPEKJCHHIO HENOCTAY, HE3AKOHHOIO pacxoJ0BaHHA
JEHEKHEIX CPeACTB M TOBapHO-MATePHANBHBIX UEHHOCTeH, HapymeHHH ¢(HHaHCOBOTO H
X038 CTBEHHOIO 3aKOHOAATEILCTRA.

4.17. Vuactue B 0OPMICHHH MAaTEPHANOB 10 HEAOCTAYAM H XHINEHHAM JCHEKHBIX CPEACTB
H TOBAPHO-MaTepPHATBLHEIX LEHHOCTeil, mepejaya B HEOOXOJMMBIX CIY4asX ITHX MaTepHAIOB B
clieICTEeHHEIE H cyaeOHBIE OpraHbl.

4.18. Obecnedyenne crTpororo coOmoneHHs ¢HHEaHCOBOH H KACCOBOH JHCLHILTHHEL
3aKOHHOCTH CITHCaHHA CO CYeToB OyXranTepckoro ydera HenocTay, JeOHTOPCKOH 3a0/KeHHOCTH H
OPYIrHX MOTepPb, COXPAHHOCTH OyXraATepckHX NOKYMEHTOB, OQOpMIEHHA H CJayH HX B
YCTAHOBJICHHOM TIOPAJIKE B apXHB.

4.19. PaspaoTka W BHEIPEHHE PAUHOHANBEHOH IUIAHOBOH M Y4YeTHOH NOKYMEHTAllHH,
nporpeccHBHEIX GoOpM H METONOB BeleHHA OyXraaTepckoro ydera Ha OCHOBE IMPHMEHCHHA
COBPEMEHHBIX CPeCTB BEIMHCIIHTENLHOH TEXHHKH.

4.20. CocraBneHHe OanaHca M ONEPaTHBHBEIX CBOAHLIX OTHYETOB O JAOXOJaxX H pacxojax
cpencts, JApyrod OyxranTepckofi H CTaTHCTHYECKOH OTHYETHOCTH, NpPeAOCTABICHHE HX B
YCTAaHOBIICHHOM MOPAJKE B COOTBETCTBYIOMIHE OPTraHbl.

421. PaccmoTpeHHe H NOANHCAHHE T74BHBIM OyXranTepoM MOKYMEHTOB, CIYXKalllHX
OCHOBaHHEM JUIA TIPHEMKH M BbIIA4YH JIEHEXKHEBIX CPEICTB H TOBAPHO-MATEPHANBHBIX LEHHOCTEH, a
TaKKe KPeIHTHLIX H pacueTHRIX 00S3aTeNbCTB.

4.22. PaccMOTpeHHE W BH3HPOBAaHHE [JIaBHBIM OYXTauTepoM [OrOBOPOB H COTJIAIUICHMI,
3aKMIOYAaEMBIX OpraHH3aupeil Ha MOMyYeHHE HIIH OTHYCK TOBApPHO-MAarepHAIbHBIX LEHHOCTEH H Ha
BHIIONTHEHHE pafoT M YC/yr, H TakkKe MPHKA30B H pacniopskenuii 06 ycTaHOBAeHHH pabOTHHKaM
JOBKHOCTHBIX OKJIA0B, Han0aBok K 3apaboTHOI niare, NON0KEHHH O NPEMHPOBAHHH H T.11.

5. Ilpasa

Byxramrepus, B Hue rnasHoro Oyxranrepa, HMEET MpaBo:

5.1. TpeGosare or Becex mompasmenenuii MucTuTyTa cobmonenna nopsaxa odopmieHus
onepaiuii ¥ NpeJOCTaBNEeHHA HeOOXOAMMBIX JOKYMEHTOB H CBEJICHHH.

5.2. TpeGosaTs OT pyKOBOAHTeN€H CTPYKTYPHBIX noapas/esenuii HHCTHTYTa W OTACNBHBIX
CHELHATHCTOB NPHHATHA MEp, HANPABICHHBIX Ha NOBBINEHHE 3()(EKTHBHOCTH HCIOIB30BAHHA
cpencts MHctuTyTa, obecnedenme coxpaHHocTH coGcrBenHocTH HMuctTyTta, obecnedenue
NpaBHIIbLHOH OpraHu3aiiy OyXraiTrepekoro ydera.

5.3. TlpoBepsaTh B CTPYKTYPHBIX moapasaeneHuax HacTuTyTa cobmoneHne yCTaHOBICHHOTO
mopAka MPHEMKH, ONPHXOJOBAHHS, XPAHEHHA H PacXo/OBaHHs JCHEKHBIX CPEICTB, TOBApHO-
MATEPHANILHBIX ¥ IPYTHX HEHHOCTEH.

5.4. BHOCHTBH mpeIokeHHs pyKoBOACTBY MHCTHTYTa O NpHBICYEHHH K MaTepHAIbHOH H
JIHCLIHILTHHAPHOH OTBETCTBEHHOCTH AO/KHOCTHBIX JIHIL OPraHH3allii 10 pe3y/bTaTaM NpPOBEpPOK.

5.5. He npHHHMATH K MCIIONHEHHIO H OQOPMICHHIO NOKYMEHTHI MO ONEPalHAM, KOTOpbie
MPOTHBOPEYAT 3aKOHONATENLCTBY H  YCTAHOBIEHHOMY MOPANKY NPHEMKH, XpaHeHHd H
PAcXOOBAHHA JCHEWHBIX CPEACTB, TOBapHO-MATEPHAIbHBIX H JPYTHX LEHHOCTEH, a TaKkke Ges
COOTBETCTEBYIOIIETD PaclopAKCHHA PYKOBOOHTEA HHCTII'I}’TH. :

5.6. Bectu nepenucky no ponpocam OyXranTepckoro y4era i OTYETHOCTH, a TAKKe JpYrHM

BOMpPOCAM, BXOASNIHM B KOMIIETEHLHIO INaBHOl Oyxraarepnd W He TpeOYIOIHM COrJacOBaHHA C
pykosoaurenem Hacturyra

5.7. IlpeacraBHTeNbCTBOBATE B YCTAHOBICHHOM MOPAIKE OT HMEHH OpPraHH3alHH Mo
BOMPOCAM, OTHOCAIIMMCSH K KOMIETEHIMH OyXraiTepHH BO B3aHMOOTHOILICHHAX C HAIOTOBBIMH,
(MHAHCOBEIMH OpraHaMH, OPraHaMH roOCYJApCTBEHHBIX BHeOIOKETHRIX Qonaos, OaHkamu,
KpeJHTHBIMH YYpeXIeHHIMH, HHEIMH FOCYJapCTBEHHBIMH H MYHHIHIIANEHEIMH OPraHH3ALHAMH, a
TAKKe IPYTHMH OpPraHH3alHAMH.




5.8. BHOCHTH Ha paccMOTpeHHE pPYKOBOACTBa MPE/UIOKEHHS MO YIAYYIICHHIO paboTHl
OyXraJTepHH, NPEACTABIEHHA O NPHMEHEHHH Mep MOOMPEHHH M B3BICKAHHA K paboTHHKaM
ByXranTepH, NPHBIEYCHHA K MATEPHANLHOH OTBETCTBEHHOCTH PpabOTHHKOB OpraHH3allHH.

6.0TBETCTBEHHOCTE

6.1. Ha rnaBroro Gyxranrepa Bo3jaraeTcs NepcoHaTbHas OTBETCTBEHHOCTS 3a:

6.1.1. Cobmoaenne AelCTBYIOUIErO 3aKOHOJATE/NLCTBA B MpOLECCe PYKOBOACTBA
Oyxranrepueii.

6.1.2. Opranu3auHio AeSTeNbHOCTH OyXraqTepHH MO BBINONHEHHIO 3ama4 M ¢yuxumii,
BO3/IOKEHHBIX Ha OyXranTepHIO.

6.1.3. Cobmomenne paboTHHKamMH OyXraqTepHH NpPOH3BOACTBEHHOH H TPYAOBOH
JIHCIIATUTHHEL

6.1.4. Oprauusanmio B OyXranTepHH ONEpaTHBHOH M KAaYECTBEHHOH IIONrOTOBKH
JIOKYMEHTOB, BeICHHE [eNONPOH3BOACTBA B COOTBETCTBHH C JICHCTBYIOIIHMH [MpPABHIAMH H
HHCTPYKIHAMH.

6.1.5. ObecrmedeHHe COXPaHHOCTH MMYIIECTBa, Haxojsuierocs B OyxrairepHH H
cobmoieHHe TPaBHII NOKAPHOH OE30MacHOCTH.

6.1.6. CocraBneHHe, YTBEpXKICHHe M NpEICTABIEHHE JIOCTOBEpHOH HHpOpMAalH ©
neatenbHocTH MECTHTYTA.

6.1.7. CeoeBpeMeHHOE H KaYeCTBEHHOE HCMIOIHEHHE IPHKA30B PEKTOpa.

6.1.8. CooTBeTCTBHE HeiiCTBYIOIEMY 3aKOHONATENBCTBY BH3HPYeMBIX (MOANMHCHIBACMBIX)
HM [IPHKA30B, HHCTPYKLUHH, MONOKEHAHA H APYTHX JOKYMEHTOB.

6.1.10. CpoeBpeMeHHOE OCYIIECTBICHHE KOPPEKTHPYIOIIHX H MPEAyNpeKIarommx
neiicTBHil, pACTPOCTPAHAIOUIMXCH HA JAEATEILHOCTh NPOH3BOACTBA.

6.2. OTBETCTBEHHOCTD JpYTHX pabOTHHKOB OyxranTepHH YCTaHaBIHBAETCH
COOTBETCTEYIONIHMH HHCTPYKLHAMH.

C nonoxeHHeM 03HAKOMIIEH:

JloKHOCTB ria.0yxranrep M A.C.Canopa
(THYHag MOANHCE)
pea.Oyxranrep @(/ H.B.[Ips4enko

(1MYHAs TOANHCE)






